PROGRAM OFFICER
General Program

MACARTHUR FOUNDATION

CHICAGO, ILLINOIS
August 2010
THE POSITION 
The MacArthur Foundation seeks a Program Officer for its General Program.  The General Program is a dynamic, energetic program that makes grants on a changing set of topics within the following grantmaking areas: the New Ideas Initiative, Public Interest Media, Arts and Culture in Chicago, and the MacArthur Award for Creative and Effective Institutions.  With a staff of eight, the General Program makes over $25 million in grants each year.  The Foundation is looking for someone with deep professional experience, excellent interpersonal, analytical, and communications skills, and the interest and intellectual flexibility to engage in work on changing topics and priorities. 

BACKGROUND
The John D. and Catherine T. MacArthur Foundation is a private, independent grantmaking institution dedicated to helping groups and individuals foster lasting improvement in the human condition. Through the support it provides, the Foundation fosters the development of knowledge, nurtures individual creativity, strengthens institutions, helps improve public policy, and provides information to the public, primarily through support for public interest media.  The Foundation has assets of almost $5 billion and makes about $230 million in grants and loans each year through four programs.

The Program on Global Security and Sustainability focuses on international issues, including human rights, peace and security, conservation and sustainable development, higher education in Nigeria and Russia, migration and human mobility, and population and reproductive health. MacArthur grantees work in about 60 countries; the Foundation has offices in India, Mexico, Nigeria, and Russia.

The Program on Human and Community Development addresses issues in the United States, including community and economic development; housing, with a focus on the preservation of affordable rental housing; juvenile justice reform; digital media and learning; and policy research and analysis.

The General Program supports public interest media, including public radio, documentary programming, and nonprofit investigative reporting, and arts and cultural institutions in the Chicago area.  The General Program also makes grants to help strengthen important nonprofit institutions and it manages the Foundation’s process for soliciting and funding new ideas. 

The MacArthur Fellows Program awards five-year, unrestricted fellowships to individuals across all ages and fields who show exceptional merit and promise of continued creative work. It is limited to U.S. citizens and residents.

DESCRIPTION
The Program Officer’s work will be divided among the General Program’s current and future areas of work.
Public Interest Media.  MacArthur’s grantmaking in media is one of the Foundation’s longest and most widely recognized areas of work.  For over twenty-five years, the Foundation has supported television and radio news programs and documentary films that are characterized by high quality, fairness, and accuracy.  In recent years, the focus of media grantmaking has been on bringing international news to American audiences, supporting documentaries on radio and television that help audiences understand issues and problems in a more nuanced and empathetic way, and building nonprofit investigative journalism centers. 

New Ideas.  The goal of the New Ideas grantmaking of the General Program is to energetically and proactively seek new opportunities for funding, with a particular emphasis on those ideas that lie outside of the Foundation’s defined areas of work.  For example, the Foundation recently funded the Encyclopedia of Life, a project intended to create a web page for every living species; it has supported work on computer modeling of the world energy system, reclamation of habitats destroyed by dam construction, mobile phone applications to advance human rights work, and governments’ censorship of the Internet.   

Strengthening Key Grantee Institutions.  The Foundation awards institutional grants to organizations whose work is central to the Foundation’s core grantmaking areas to help them attain long-term sustainability. These grants are often used for endowments, cash flow reserves, buildings, and sometimes strategic planning and equipment.  Grants are made to smaller organizations like Access to Justice in Nigeria, Mahila SEWA Trust in India, and the Center for Neighborhood Technology in Chicago.  They are made to larger institutions like the Reinvestment Fund, the Migration Policy Institute, and the International Crisis Group.
RESPONSIBILITIES

The Program Officer’s responsibilities will include: 
· Soliciting and reviewing proposals in areas of assigned work;

· Evaluating proposals, applying his/her understanding of the field of work and goals of the program; 
· Presenting written recommendations to the President and Board of Directors;
· Supporting the Program Vice President in overseeing the grants;
· Helping design new areas of work through conducting research; 

· Identifying thought leaders from whom to solicit ideas in a wide variety of fields; 
· Evaluating ideas outside of current program areas using his/her knowledge of work in a broad set of fields for their importance, timeliness, and suitability for impact with Foundation resources; 

· Selecting and overseeing consultants to conduct planning processes to further develop grantmaking options;
· Organizing meetings of grantees and experts;

· Writing grant briefs and other reports.
This Program Officer will report to the Vice President of the General Program.   

IDEAL CANDIDATE

The ideal candidate will have an advanced degree in the journalism, public policy, or social sciences and five to ten years post-graduate related professional experience, at least some in the nonprofit sector.  In addition he/she should have the following knowledge, skills and experience:

· Experience in the design and implementation of projects or programs related to issues of contemporary social importance.

· Understanding of the key factors in public policy formation and ways nonprofit organizations can contribute to policy.
· Knowledge of nonprofit organizations and what makes them successful.

· Excellent communications skills in speaking with and writing to grantees, colleagues and the public, including the ability to write for presentation and publication.

· Ability to manage and prioritize multiple complex projects involving internal and external peers and senior staff.
· Enthusiasm and skills to work on a wide variety of issues and absorb new topics and information quickly.
· Ability to work across disciplines in a rigorous environment in which staff members are expected to engage each other in thoughtful, intellectual exchange.

· Strong evaluative skills and good critical judgment.

· Understanding and sensitivity to the value of grant seekers’ work and the ability to communicate that appreciation even when the Foundation cannot provide support.
· Willingness to work hard to advance the goals of the Foundation and its grantees.

Personal Characteristics:

· Flexible, patient and committed to working in a time-constrained and unpredictable work environment.

· Detail-oriented, goal-oriented, and able to meet deadlines.

· Demonstrated competence in exercising judgment and decision-making.

· Excellent listening and interpersonal skills and ability to work in a diverse team environment.

· Proven ability to function independently and as part of an interdisciplinary team.
· Self-confidence, diplomatic instincts, collegiality, curiosity, discretion, high professional standards, humor, and good judgment.

APPLICATION
To apply or to recommend candidates for the Program Officer position, please send your information to the below address.  Application Deadline:  September 15, 2010.  Phone inquiries are not accepted. 

Contact Information:

Search Director

Human Resources Department  

The MacArthur Foundation

140 S. Dearborn Street, Suite 1200

Chicago, IL 60603-5285 

The Foundation is an Equal Opportunity Employer and benefits from the various perspectives and talents of a racially and culturally diverse staff.
